OO01mecTBeHHBIN dona «Ka3akcran XAJKBIHA» (manee —
OOmecTBeHHbIH (OHI) O00BABIAAECT KOHKYPC HAa 3aHATHE BaKaHTHOM
H0JKHOCTH MeHemxepa LleHTpa mo ynpap/jieHHI0 NIPOrPaMMaMU M IPOEKTAMU
B cdepe 31paBOOXpPAHEHMS M COLUAJBLHOM moaaep:Kku (1 ea.):BpemMeHHO, Ha
Mepuo/ OTITyCKa MO YXO/y 3a peOCHKOM OCHOBHOTO paOOTHHUKA, 10 JOCTHKEHUSI UM
Bo3pacTta 3 net - 1o 19 okrsa6ps 2027 roaa.

OcHoBHbIe (PYHKIHOHAJIbHbIE 00si3aHHOCTH MeHeq:xkepa LlenTpa mo
YIPABJICHUI0O NPOrpaMMaMHM M NpoeKTamMu B cdepe 3ApaBOOXPaHECHUS H
coONMAJIbHOI moaaepxku (nanee — llenTp):

1) obGecrnieueHue BBIMOJIHEHUS 3a7ad ©W  GYHKUUNA, OMpeaesIeHHbIX
[Tonoxenuem o Llenrpe;

2) BeleHHWE TMOCTYNHMBIIETO B  pealM3alMio  MPOEKTa/TIPOrpaMMBl,
yTBepkaeHHon [loneuntensckum coBetoM OOImecTBeHHOro (oHIa /dieHaMu
[IpaBiieHrsi B COOTBETCTBUM C BHYTPEHHUMHU JOKyMeHTamu OOIeCTBEHHOIO
dbouna;

3) MOHMTOPHUHI U KOHTPOJIb peau3alliy MPOTPaMM U IIPOEKTOB;

4) KOHTPOJIb 3a CpOKaMU peaju3allid MpPOeKTa B COOTBETCTBUM C
YTBEPXKJIEHHOM  mporpamMmoi/mpoektoM, JlopokHOM — KapToW — peanuzanuu
POrPaAMMBI/TIPOEKTA;

5) mnpoBeneHue BBIOOpA MOTEHIIMATBbHBIX MOCTaBIIINKOB 1o
0JIarOTBOPUTEIBHOM MPOTrpaMMeE/TIPOCKTY Ha OCHOBE IMOAXOIOB, YTBEP)KIICHHBIX
BHYTPEHHUMHU HOPMATUBHBIMU JOKyMeHTamMu O011ecTBeHHOro POHIa;

6) corjacoBaHHUE IMPOEKTa JOTOBOpa MOCTaBKH TOBapoB (paboT, ycIyT) cO
BCEMH MOAMNMCAHTaMU 1O JOTOBOPY W, MpH Halnuuu Bu3 Opunnyueckoi ciryxoOsbl,
OTtaena OyXrajaTepcKoro ydera M OTUYETHOCTH U YTPABISAIONIETO AUPEKTOpa IO
nporpammam u mpoektam OOmecTBeHHOro (DOHJAa ¥ BHECEHHE Ha TOJIHUCAHUE
[Ipencenarento IIpaBnenus;

7) BHECEHHME Ha PETUCTPALMIO TMOJMUCAHHBIX JOroBopoB B Otaen
OyXTaJaTepCKOTO y4yeTa U OTUETHOCTH;

8) ¢dopmupoBaHMe 3asBKM Ha OIUIaTy, KOTOpass TMOAMUCHIBACTCS
MEHEIKEpOM MpoeKTa, pykoBoaureneM Llentpa m 3amecturenem Ilpencenarens
[IpaBienus;

9) cBOeBpeMEHHOE BHECEHHE JAaHHBIX MO peaan3aluu 0J1aroTBOPUTENbHBIX
IPOrpPaMM/IIPOCKTOB B OHJIAMH CUCTEME KOHTPOJIS IO PACCMOTPEHUIO TOCTYITHUBIIINUX
B OOmecTBeHHBIH (OHA 3agBOK W OOCCHEUYCHHUIO KOHTPOJS 3a pean3arueit
0J1IarOTBOPUTEIBHBIX MTPOTPAMM/TIPOCKTOB Ha PETYJISIPHOM OCHOBE TI0 COCTOSIHUIO Ha
MEPBOE YUCJIO MECSIA CAEAYIOUIErO 32 OTYETHBIM MEPHUOJIOM;

10) moaroroBka MarepuanoB Jid AHATUTUYECKUX WU CBOJHBIX OTYETOB IO
komrieteHuu [lentpa u hpopmupoBanne oruera 06 urorax padbotsl Llentpa, B ToM
YuUCJIe 0 peaau3aluu 0JaroTBOPUTENIBHBIX MPOSKTOB/ MPOrpamMM JIJisi BKIIFOUCHUS B
Otuer 3a nonyroaue, 'omoBoi 1 okoHYaTeIbHBIN 0T4eT OOIIeCTBEeHHOTO (hOH/A;

11)BeneHue TMOANMMCAHHBIX JOTOBOPOB B YacTH CBOEBPEMEHHOCTH
3aKJTIOUCHHST JIOTOBOPOB, HAJIMUWs BCEX IPABOYCTAHABIMBAIOIIMX JOKYMEHTOB
MOCTABIIMKOB, HAJIMYUSI CUETOB K OIUIaTe€, aKTOB IpUEMa-Tiepeladud U Jpyrou
OTYETHOCTH, NMPETyCMOTPEHHOM TOTOBOPOM M BEJIEHHE peecTpa JOTOBOPOB;



12) ucrionHeHre MOPYy4YEeHU PyKOBOJCTBA B COOTBETCTBUU C BHYTPEHHUMU
HOPMATUBHBIMH TOKyMeHTaMu OO0IecTBEHHOTO (HOH/A;

13) ocymiecTBiieHne WHBIX (YHKIANA, BBITEKAIONIMX W3 JOJDKHOCTHOU
uHCTpyKIuH, [lomoxxenns o [{enTpe u uHBIX 1oKyMeHTOB OO0IecTBEeHHOTO hOH/IA.

Menenxep IleHTpa  [10/uKEH  COOTBETCTBOBATH  CJEAYHOLIUM
KBAJIM(PUKAIHOHHBIM TPeOOBAHUSIM:

OOpa3oBanme: Bbicuiee JHMOO TIOCIEBY30BCKOE OOpa3oBaHHME IO
CHELUATbHOCTH.

CnennanbHOCTh B cdepe: 31paBoOXpaHEHNE U (MIM) colalibHas cdepa,
ryMaHuTapHble M (WJIKM) COLMAJIbHbIE HAayKd JMOO €CTECTBEHHBIE HayKH,
IOPUCHIPYACHLNSA, SKOHOMHMKA U (WJIM) MEHEIKMEHT, J100 HH(OpMalMOHHbIE
TEXHOJIOTHH.

OmnbIT padoThI: CTaX pabOTHI IO CHENUATBHOCTH — HE MEHee ABYX (2) Jer.

Menemxep LlenTpa q0/12KeH 00J1a1aTh:

1) 3HaHMSMM TpaXJaHCKOTO M TpPYyIOBOro 3akoHojaarenbcTtBa PK,
3aKOHOJATEIbCTBA O 0JaroTBOPUTEILHOCTH, HEKOMMEPUECKUX OpPraHnu3alusiX;

2) 3HAHUSIMHU U HaBBIKAMH B 00JIACTH MEHEKMEHTA;

3) HaBBIKAMM aHAJIM3a M CHCTEMAaTH3aluuu WHGOpMAaIUH, MOArOTOBKH
AHAJIMTUYECKON OTYETHOCTH.

VYyacTHUKH, Kenarmolme MNpuHATh ydacThe B KoHKypcHOM oTOope,
MPENOCTaBISAIOT  HA  JJEKTpOHHBIM  aapec  OOmectBeHHoro  QoHma —
hr@gqazaqstanhalqyna.kz cienyromnye 10KyMEHTBI:

1) pestome;

2) Komuu JAOKYMEHTOB 00 00pa3oBaHWM, KBaTU(UKAIHK (B Clydyae HaIU4Us
CHEIUANBHBIX 3HAHUHN W/UiH TPOGECCUOHAILHOMN TOJITOTOBKH);

3) KoM AOKYMEHTOB, OATBEPKIAIOLINX TPYAOBOU CTaX (TPya0Bask KHIKKA
aM00 MHBIE JOKYMEHTHI, MOATBEPKIAOLINE MPEIBIIYIIYI0 TPYJOBYIO EATEIbHOCTD
(MOKeT OBITh JTF000M U3 CIEAYIONINX: TPYAOBON JOTOBOP C OTMETKOM paboToaaTENs O
JaTe W OCHOBAHMM €ro TMPEKpallleHWs; BBIMUCKA M3 aKTOB paboToaareds,
MOJATBEPKAAIOUINE BOSHUKHOBEHHE U MPEKPAIICHUE TPYAOBbIX OTHOIIEHUN Ha OCHOBE
3aKTIOYCHHUS W TPEKpaIleHHs TPYIOBOTO JOTOBOpA; TMOCTY>KHOM  CITHCOK,
MOJAMUCAHHBIA  paboTomaTenieM, 3aBEpPEHHBIM MEYaThl0  OpraHu3alud  JIM0o
HOTAapUaJbHO; apXUBHAs CIPABKa, COJAEPKAIlasi CBEJICHUS O TPYJIOBOH JE€ATEIbHOCTH
pabOTHUKA, BBIMUCKA W3 HAKOMHUTEIHLHOTO MEHCHMOHHOTO (POHIA O MEepPeUYHCIICHHBIX
00s13aTebHBIX TIEHCMOHHBIX B3HOCAX; CBeleHUss u3 [locymapctBeHHOro (oHma
COLIMAJIBHOTO CTPAaXOBaHUs O MPOU3BEICHHBIX COIIMANBHBIX OTYUCIICHUSX);

4) MOTHBAITMOHHOE TTUCHMO B TIPOU3BOJILHOU (opMme.

VYyacTHUKH, >Xenarouue NpuHATH ydactue B KoHkypcHOM oTOOpe, HECyT
NEPCOHATIBHYIO0 OTBETCTBEHHOCTDH 3a JOCTOBEPHOCTH MPEJICTaBIEHHBIX B KOHKYypCHYIO
KOMHCCHIO IOKYMEHTOB.

HenpenocraBjieHue OJAHOr0 M3 BbIIIENEPEYUCICHHBIX J0KYMEHTOB,
NMpeA0CTaABJIEHHE JOKYMEHTOB ¢ HAPYILIEHHEM CPOKAa SIBJSIIOTCS OCHOBAHUEM
JJIS 0TKA3a B X PAaCCMOTPEHUM.
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Y4acTHUKH  MOTYT  MpPENOCTaBUTh  JOTOJIHHUTEIbHBIE  JTOKYMEHTHI,
Kacaromnpecss uX o0pa30BaHHUs, OMbITA PadOThI, MPOPECCHOHATBHOTO YPOBHS U
penytanmuu (KOMUU JTOKYMEHTOB O TIOBBIIIEHUW KBaTU(UKAIIUU, TPUCBOCHHBIX
YYCHBIX CTEMCHEW W 3BaHUM, XapaKTEPHUCTHKH, HAy4YHbIC MyOJIMKAIlUWA, WHHIS
CBEIICHUS,  XapaKTEPHU3YyIONME WX  NPOPECCHOHAIBHYIO  JIESITEIBHOCTD,
KBATH(UKAIINIO), O WICHCTBE B MPOGECCHOHATBHBIX COOOIIECTBAX.

OOmiecTBeHHBI  (OHI TapaHTUPYET COXPAHHOCTh JOKYMEHTOB H
HEpasTJalleHue MePCOHATBHBIX JaHHBIX yYaCTHUKA Ha BAaKaHTHYIO JOJKHOCTH B
COOTBETCTBHUH C 3aKOHOAATENHCTBOM Pecmybnuku Kazaxcran.

Cpoxk npuema 10kymMeHTOB — 10 20 utoHss 2026 roga BKJIIOYUTEIbHO.



